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Worldwide Entertainment and
Conference Venue Management





	JOB TITLE:  Summer Design Project Student Intern

	FACILITY: Five Flags Center

DEPARTMENT:  Administrative/Marketing

REPORTS TO:  Marketing Coordinator

SUPERVISES:  None

PAY RATE:  (Non-paid position)

FLSA:  Non-Exempt
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POSITION SUMMARY:
SMG, the leader in privately managed public assembly facilities has an excellent and immediate learning experience for a Summer Design Project Intern at the Five Flags Center.  The Design Project Intern will assist the Marketing Coordinator and General Manager with duties to produce and distribute a Marketing Kit for the Five Flags Center.  
PREFERED MAJOR/BACKGROUND:

· Graphic Design and Marketing

MAJOR RESPONSIBILITIES:
· Collect information from interior and exterior sources on Five Flags Center and City of Dubuque to include in Marketing Kit.
· Using current Five Flags Logo and working with Marketing Coordinator, create visual corporate identity to be included in Marketing Kit and possible new website.
· Collect bid or quote information from Printers.
· Create database of contacts and businesses to send or distribute Marketing Kits. 
· Assist with online marketing including but not limited to MySpace, Facebook, newsletter mail outs, updating and distributing event lists and information to other websites.
· Assist Marketing Coordinator with Ad Plan for center events.
· Assist any full time staff member.
· Other duties as assigned.
EXPECTATIONS/COMMITMENTS:
Student will:

· Work with Supervisor to develop a Learning Contract, outlining the internship goal and objectives and projects that will work toward achieving them.
· Work 15-20 hours Monday through Friday, Flexible hours as dictated by class schedule, or what hours are needed to finish work within designated timeline.
· Have a neat, clean and well-groomed appearance (business casual dress)

· Greet guests in a friendly manner and be professional at all times

Five Flags will:

· Treat student as equal, providing hands on work in the entertainment field to learn from.
· Provide Computer for work at office.
· Set timeline with student and assist student with tasks as needed.

· File or fill out any paperwork student may need to receive class credit for internship.

QUALIFICATIONS AND SKILLS NEEDED:

· Junior or Senior level College Student

· Good communication and organization skills
· Stay calm under pressure

· Computer experience including knowledge of Adobe Creative Suite 3, Internet, My Space, U-Tube, Twitter, etc.
Position Posted April 27, 2010, to be filled As Soon As Possible, Project needs to be completed July 2010.  Send resumes to Ali Levasseur through email, Reception@fiveflagscenter.com, postage mail, or drop in person to Main Office at Five Flags Center.

Five Flags Center | 405 Main St | Dubuque, IA 52001 | 563-589-4254 | www.fiveflagscenter.com


